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 NWS Location Identifier (NWSLI) Maintenance Note 1 (for all Weather Forecast Station 
Staff) 
Maintenance, Logistics and Acquisition Division 
W/OPS13: MDT 
 
 
NWSLI SID Transaction Form Technical Information Package (TIP) 
 
 
 
 
 
 

1. GENERAL.  The NWSLI SID Transaction Form Data Entry System was designed 
to easily collect data via a web-based user interface for SID requests.  This TIP 
consists of instructions for accessing the NWSLI Data Entry System via the web-
based form. 

 
2. EFFECT ON OTHER INSTRUCTIONS.  None.  Refer to NWSI 30-1204, ”Site 

Identifiers,” for more information.  
 

3. PROCEDURES.   The NWSLI System provides a web-based data entry system 
to enter new SID Request Forms, modify previously approved station identifier 
information, delete SID’s, and generate reports.  The reports are available for 
viewing on a personal computer or printing in hard copy format.  The data entry is 
developed using the Oracle DBMS, Oracle Application Server, and JavaScript.   

 
 
 
 
 
 
 
 
 
 
 
 
 
 

1.1 Accessing the NWSLI System.  The NWSLI Data Entry System can be 
accessed from the Configuration Branch homepage at: 

 
http://cmhome.nws.noaa.gov/ 
 
 
 
 
 
 
  

Note: This TIP addresses the access and use of the NWSLI System to input Station 
Identifier (SID) Requests through the Configuration Branch’s web page. 

Note:  Because many of the features used in the NWSLI System do not function with the 
Netscape browser (due to severe Netscape limitations), you must use Internet 
Explorer 5 or 6 for the NWSLI Data Entry System. You must use Adobe Acrobat 
Reader 4.0 or later for the NWSLI Reports.  If you have not installed either of these 
software components, links are provided on the NWSLI System Splash Screen. If you 
have installed or upgraded your Internet Explorer browser since installing Acrobat 
Reader, you may need to reinstall Acrobat in order for it to work properly.  

 
Even though the NWS standard Mail Client is Netscape Mail, Netscape is not the 
NWS standard browser.  
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1.2 NWSLI Splash Screen.  After clicking the NWSLI link, the first screen to 
appear is the NWSLI Splash Screen.  This screen provides general 
information about the NWSLI. It also contains links for accessing the NWSLI 
Data Entry System, the NWSLI User Interface, NWSLI Documentation and 
links for obtaining Internet Explorer and Adobe Acrobat Reader.  The NWSLI 
Splash Screen appears below: 

 
 
 

 
 
The NWSLI User Interface provides a read only method for generating reports.  
This document is limited to the SID Transaction Form, and does not describe the 
NWSLI User Interface System.  To begin using the NWSLI SID Transaction Form 
to enter SID information, click on the “SID Transaction Form” link in the large 
“NWSLI on the Web” box. 
 
 
1.3 Oracle Login Screen.   After clicking on the “SID Transaction Form” link in 

the “NWSLI on the Web” box, the next screen to appear is the Oracle Login 
Screen.  This screen is used to enter NWSLI Oracle Account and Password 
information.   The Oracle Login Screen appears below: 
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After entering the NWSLI Account and Password, click the “OK” button. 
 
 
 

 
 

 
 
 
 
 
 

1.4 NWSLI Main Menu.  After entering a valid Oracle User Account and 
Password, the next screen to appear is the NWSLI Main Menu.  This screen 
is used to enter new SID Transactions, review SID Transactions, and 
generate NWSLI Reports.  On the top left corner of the NWSLI Main Menu 
Screen, you will see the version of the NWSLI Software.  On the top right 
corner, you will see who is logged into the system. The NWSLI Main Menu 
appears below: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Note: To access the NWSLI System, you must have a valid NWSLI Oracle 
User Account and Password.  Accounts have been established for each 
Weather Forecast Office (WFO) and River Forecast Center (RFC).  If you do 
not have a NWSLI account or password, please contact your Regional NWSLI 
Focal Point in the Systems Operations Division. If you do not know who your 
NWSLI Focal Point is, please contact the NWSLI Program Manager in the 
Configuration Branch (W/OPS13) at NWS Headquarters for more information. 
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All functional areas and menu options will be discussed in further detail. 
 

 
1.5 New SID Transactions.  This functional area provides several menu options 

allowing you to enter a new station request, modify existing SID Information, 
or delete an SID from the NWSLI System.   

 
3.5.1 Enter New Station.  After clicking on the “Enter New Station” button, 
the next screen to appear is the “Add New SID“ Data Entry Form.  This 
form is used to enter information about a new SID, including necessary 
location information, and submit this information to the next level for 
approval.  A document number will be automatically generated for each 
new form. The WFO information is automatically generated based on your 
Oracle account. You will notice the word “Add” appears in red in the top 
corners of the form.  

 
 
 
 
 
 
There are counters to the right of the Station Detail Text Field on the form 
indicating how many characters are left.   This field is updated 
automatically as you type in the Station Detail Box. 
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You can enter latitude and longitude data in two formats; either by 
degrees, minutes, and seconds or decimal degrees.   The NWSLI System 
will convert your entry into both formats for display on the SID Data Entry 
Form. 
 
You can click on the link of any field name to get descriptive help on the 
field.  
 
If you would like to add program information for the station, click on the 
“Add Program” button in the Program Information block in the lower right 
portion of the data entry form.  A new Add Program data entry window will 
appear. The Program Information block also has buttons to delete 
program information and for modifying program information.  These 
buttons become active once program information has been added for a 
station.  
 
At the bottom of the data entry form, there are buttons used to “Save 
Work in Progress”, “Submit for Approval”, “Clear Changes” and “Cancel 
Form”.  You can save your form, and complete it later by using the “Save 
Work in Progress” button.  You can no longer edit a form, once you press 
the “Submit for Approval” button.  If you would like to clear all changes 
you have made to a form and restart data entry, press the “Clear 
Changes” button.   Press the “Cancel Form” button to quit the form 
without saving any changes. 
 
The Add New Station Data Entry Form appears below: 
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3.5.2 Modify Existing Station.  After selecting this menu option from the 
main menu, you are provided a list of all existing stations in your office.  
You can scroll through the list and select a station for modification, or enter 
a SID in the top box.   Stations with a transaction pending against them for 
approval appear in pink on the list.  Stations with a record on hold appear in 
yellow.  The Station Modification List appears below: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



NWS Location Identifier System (NWSLI) SID Transaction Form    

                                         7                                             NWSLI  
                                                                                  Issuance 12/30/02 
   

 
 

 
After selecting a record, the Modification Data Entry Form appears.  This 
form is identical to the Enter New Station Data Entry Form described in 
section 3.5.1, except the word “Edit” appears in red in the top corners, 
and all existing station information is populated in the form for 
modification purposes.  The modification data entry form appears below: 
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3.5.3 Delete Existing Station.   This menu option provides a way for you to 
entirely remove a SID from the NWSLI System.  After selecting this option 
from the main menu, a form will appear with DEL in the top  corners.  All 
existing station information will appear in the fields on the form.  There are 
two buttons on the bottom of this form.  You can submit a Deletion 
Transaction Request for approval by pressing the “Delete Station” button, 
or you can cancel the delete transaction by pressing the “Cancel Form” 
button.  The NWSLI Deletion Form appears below: 
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3.6 Review Documents.  This functional area provides one option, which 
allows you to review submitted documents.  It is explained in detail below. 

 
 

3.6.1 Review Submitted Documents.  This menu option provides a way 
to review and approve transactions for stations in your WFO area, 
submitted by other stations (such as River Forecast Centers).  If you have 
any transactions to review and approve, the number of documents will be 
indicated on the main NWSLI Menu.  An example of the main NWSLI 
Menu showing the number of submitted documents to review appears 
below: 
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When you select the Review Submitted Documents option, the following 
Document Review List appears:  
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After selecting a record, you are presented with a form allowing you to 
edit information for a submitted record.   At the bottom of this form, there 
are three buttons – “Approve Document”, “Reject Document”, and 
“Cancel Form”.  If you approve the form, it will be sent to the next level. If 
you reject the document, the transaction will be sent back to the 
submitting office.  The Cancel Form option will allow you to quit the form.  
An example of the Submitted Document Edit Form appears below: 
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3.7 Documents In Progress.  This functional area provides two menu 

options allowing you to process rejected documents and open documents 
on hold. These menu options are explained in detail below. 
 
3.7.1 Process Rejected Forms.   This menu option provides a way to 
edit and re-process previously rejected forms.  You are able to retrieve a 
transaction, modify it, and send it back to the next level for approval. The 
Rejected Documents List appears below:  
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 After selecting a record from the list, you will be presented with a form 

describing the reason for rejection.   There are two buttons on this form – 
“Correct Form”, and “Cancel Form”.  The Reason for Rejection 
Description Form appears below: 
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If you choose to correct the errors, you will be presented with an edit 
screen.  From this screen, you can revise and submit a record for 
approval.  The words “Edit” appear in red in the top corners of the screen.   
This screen functions like the Modification Data Entry Form described in 
section 3.5.2.  The NWSLI Resubmit Rejected Form edit screen appears 
below: 
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3.7.2 Open Form on Hold.   This menu option provides a way to open 
records placed on hold, and complete and send them for approval. The 
Document Hold List appears below:  
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 After selecting a record from the Document Hold List, the NWSLI Hold 

Data Entry Screen will appear.   From this screen, you can revise and 
submit a record for approval.   The words “Edit” appear in red in the top 
corners of the screen.   This screen functions like the Modification Data 
Entry Form described in section 3.5.2.  The NWSLI Hold Screen appears 
below: 
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3.8  NWSLI Reports.  The NWSLI Reports Functional Area provides a way to 

print several types of station reports using Adobe Acrobat.   If installed 
properly, the Adobe Acrobat Reader will automatically launch when a 
report is selected.   There are three choices on the NWSLI Report 
Functional Area.  They are Station Information Report, Transactions in 
Progress Report, and Approved Station Report.  Each report is described 
in detail below. 

 
 

3.8.1 Station Information Report.    The Station Information Report 
contains basic information about a station in a printable format.  After 
selecting this option, you will be presented with a list of all stations 
in your office.  The Station Information Report list appears below: 
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After you select a station from the list, the Adobe Acrobat Reader 
launches and your report is displayed.  

 
 

3.8.2 Transaction In Progress Report.    The Transaction In Progress 
Report contains information about all records in progress for your office.  
After selecting this option, you will be presented with a list of all 
transactions in progress. The Transaction in Progress Report List 
appears below: 
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After you select a station from the list, the Adobe Acrobat Reader 
launches and your report is displayed.  
 
 

 
3.8.3 Approved Station Report.   The Approved Station Report contains 
information about all records approved within the last 30 days for your 
office.  After selecting this option, you will be presented with a list of all 
approved stations. The Approved Station Report List appears below: 
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3.8.4. Adobe Acrobat Reader Screen.  After selecting to view any of the 
NWSLI Reports, the Adobe Acrobat Reader will launch.  The Acrobat 
Reader has several built-in functions allowing users to print a report, save 
a report to disk, zoom in on a report, advance to the next page, advance 
to the last page, etc.  To activate these features, click on the Adobe 
Acrobat Hot Keys located on the tool bar below the URL.  There is an 
Adobe Acrobat Logo located on the Adobe Acrobat Tool Bar. 

 
 
 
 
 
 
 
 

An example of the Adobe Acrobat Reader Screen appears below: 
 
 
 
 
 
 

Note:  You should not use the toolbar above the URL to print the report.  
This tool bar pertains to Internet Explorer, and not Adobe Acrobat.  
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4. Technical Assistance.    If technical difficulties occur when operating the 

NWSLI System, contact the NWSLI Program Manager within the Configuration 
Branch at National Weather Service Headquarters: 

 
 National Weather Service 
 Configuration Branch W/OPS13 
 1325 East West Highway, Room 16392 
 Silver Spring, MD 20910-3283  
  
 301-713-1892 x152 
  
 
 
 
 
 
 
             
Mark Paese 
Chief, Maintenance, Logistics and Acquisition Division  Date 


